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Entry	1	School	Information
Created:	06/23/2017	•	Last	updated:	07/31/2017

a.	SCHOOL	NAME	AND	BEDS#

(Select	name	from	the	drop	down	menu)

BROOKLYN	PROSPECT	CS CSD	13	(SUNY	Trustees)

b.	CHARTER	AUTHORIZER

(For	technical	reasons,	please	re select
authorizer	name	from	the	drop	down
menu).

SUNY Authorized	Charter	School

c.	DISTRICT	/	CSD	OF	LOCATION NYC	CSD	13

e.	SCHOOL	WEB	ADDRESS	(URL) www.brooklynprospect.org

f.	DATE	OF	INITIAL	CHARTER 06/2016

g.	DATE	FIRST	OPENED	FOR
INSTRUCTION

09/2016

Please	be	advised	that	you	will	need	to	complete	this	cover	page	(including	signatures)	before	all	of	the
other	tasks	assigned	to	you	by	your	authorizer	are	visible	on	your	task	page.	While	completing	this	task,
please	ensure	that	you	select	the	correct	authorizer	(as	of	June	30,	2017)	or	you	may	not	be	assigned
the	correct	tasks.

d1.	SCHOOL	INFORMATION

PRIMARY	ADDRESS PHONE	NUMBER FAX	NUMBER EMAIL	ADDRESS

300	Willoughby	Ave.
Brooklyn,	NY	11205

d2.	PHONE	CONTACT	NUMBER	FOR	AFTER	HOURS	EMERGENCIES

Contact	Name Kelly	Richardson

Title Director	of	Operations

Emergency	Phone	Number	(### ###
####)
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o.	Name	and	Position	of
Individual(s)	Who	Completed	the
2016-17	Annual	Report.

Lia	Forman	 	School	Support	and	Accountability	Manager,	Kelly
Richardson	 	Director	of	Operations

n2.	Summary	of	Charter	Revisions

Category	(Select	Best
Description)

Specific	Revision
(150	word	limit)

Date	Approved	by
BOT	(if	applicable)

Date	Approved	by
Authorizer	(if
applicable)

1 Change	District	or
CSD	of	Location

We	are	moving	our	K
	3	students	on	to
this	charter	to	be	in
the	correct	district.

9/2016

2 Change	in	School
Name

We	changed	our
name	from	Brooklyn
Prospect	Charter
School	 	Downtown
to	Brooklyn	Prospect
Charter	School	 	CDS
13

1/2017

3

4

5

p.	Our	signatures	below	attest	that	all	of	the	information	contained	herein	is	truthful
and	accurate	and	that	this	charter	school	is	in	compliance	with	all	aspects	of	its
charter,	and	with	all	pertinent	Federal,	State,	and	local	laws,	regulations,	and	rules.
We	understand	that	if	any	information	in	any	part	of	this	report	is	found	to	have	been
deliberately	misrepresented,	that	will	constitute	grounds	for	the	revocation	of	our
charter.	Check	YES	if	you	agree	and	then	use	the	mouse	on	your	PC	or	the	stylist	on
your	mobile	device	to	sign	your	name).

No	Responses	Selected

Signature,	Head	of	Charter	School
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Date 2017/07/31

Signature,	President	of	the	Board	of	Trustees

Thank	you.
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Entry	2	NYS	School	Report	Card	Link
Last	updated:	07/17/2017

1.	NEW	YORK	STATE	REPORT
CARD

Provide	a	direct	URL	or	web	link
to	the	most	recent	New	York
State	School	Report	Card	for	the
charter	school	(See
https://reportcards.nysed.gov/).

(Charter	schools	completing	year	one
will	not	yet	have	a	School	Report	Card	or
link	to	one.	Please	type	"URL	is	not
available"	in	the	space	provided).

https://data.nysed.gov/profile.php?instid=800000083987
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Entry	4	Expenditures	per	Child
Last	updated:	07/31/2017

Financial	Information	

This	information	is	required	of	ALL	charter	schools.	Provide	the	following	measures	of	fiscal

performance	of	the	charter	school	in	Appendix	B	(Total	Expenditures	and	Administrative	Expenditures

Per	Child):

	

1.	Total	Expenditures	Per	Child
To	calculate	‘Total	Expenditures	per	Child’	take	total	expenditures	(from	the	unaudited	2016-
17	Schedule	of	Functional	Expenses)	and	divide	by	the	year	end	FTE	student	enrollment.
(Integers	Only.	No	dollar	signs	or	commas).

Note:		The	information	on	the	Schedule	of	Functional	Expenses	on	pages	41–43	of	the
Audit	Guide	can	help	schools	locate	the	amounts	to	use	in	the	two	per	pupil
calculations:	http://www.p12.nysed.gov/psc/AuditGuide.html
	

Line	1:	Total	Expenditures 1221627

Line	2:	Year	End	FTE	student	enrollment 338

Line	3:	Divide	Line	1	by	Line	2 3614
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2.	Administrative	Expenditures	per	Child

To	calculate	‘Administrative	Expenditures	per	Child'	To	calculate	“Administrative	Expenditures	per
Child”	first	add	together	the	following:

1.	Take	the	relevant	portion	from	the	‘personnel	services	cost’	row	and	the	‘management	and	general’
column	(from	the	unaudited	2016 17	Schedule	of	Functional	Expenses)

2.	Any	contracted	administrative/management	fee	paid	to	other	organizations	or	corporations

3.	Take	the	total	from	above	and	divide	it	by	the	year end	FTE	enrollment.		The	relevant	portion	that	must
be	included	in	this	calculation	is	defined	as	follows:

Administrative	Expenditures:		Administration	and	management	of	the	charter	school	includes	the
activities	and	personnel	of	the	offices	of	the	chief	school	officer,	the	finance	or	business	offices,	school
operations	personnel,	data	management	and	reporting,	human	resources,	technology,	etc.	It	also
includes	those	administrative	and	management	services	provided	by	other	organizations	or	corporations
on	behalf	of	the	charter	school	for	which	the	charter	school	pays	a	fee	or	other	compensation.		Do	not
include	the	FTE	of	personnel	whose	role	is	to	directly	support	the	instructional	program.		

Notes:		
The	information	on	the	Schedule	of	Functional	Expenses	on	pages	41–43	of	the	Audit	Guide
can	help	schools	locate	the	amounts	to	use	in	the	two	per	pupil	calculations:
http://www.p12.nysed.gov/psc/AuditGuide.html.	
Employee	benefit	costs	or	expenditures	should	not	be	reported	in	the	above	calculations.

Line	1:	Relevant	Personnel	Services
Cost	(Row) 950433

Line	2:	Management	and	General	Cost
(Column) 271194

Line	3:	Sum	of	Line	1	and	Line	2 1221627

Line	5:	Divide	Line	3	by	the	Year	End
FTE	student	enrollment 3614

Thank	you.
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Charter Funding Alphabetical By NYS School District
* (Sum of Charter School Basic Tuition and Supplemental Basic Tuition)
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ANNUAL BUDGET & QUARTERLY REPORT TEMPLATE

Brooklyn Prospect Charter School - CSD 13

SCHOOL
Name: Brooklyn Prospect Charter School - CSD 13

CONTACT INFORMATION
Contact Name: Hillary Prince
Contact Title: Director of Finance
Contact Email:
Contact Phone:

REPORT PERIOD
Current Academic Year: 2017-18
Prior Academic Year: 2016-17
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PRIOR YEAR ANNUAL BUDGET
  2016-17 QUARTER 1 QUARTER 2 QUARTER 3

PRIMARY/OTHER DISTRICT NAME(S)
Actual

Enrollment

Original
Budgeted
Enrollment

Revised
Budgeted
Enrollment

Original
Budgeted
Enrollment

Revised
Budgeted
Enrollment

Original
Budgeted
Enrollment

Revised
Budgeted
Enrollment
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7 8 9 10 11 12
103

ACTUAL QUARTERLY
TOTAL DISTRICTS/ENROLLMENT

QUARTER 4 QUARTER 1 QUARTER 2 QUARTER 3 QUARTER 4
Original Revised Actual Actual Actual Actual

1 0 0 0 0 0
508 0 0 0 0 0

ACTUAL ENROLLMENT BY QUARTER
QUARTER 4 QUARTER 1 QUARTER 2 QUARTER 3 QUARTER 4

Original
Budgeted
Enrollment

Revised
Budgeted
Enrollment

Actual
Enrollment

Actual
Enrollment

Actual
Enrollment

Actual
Enrollment

508

      

  

  
   

   

               the 'REVISED' Column(s)
           udget columns for the
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ACTUAL ENROLLMENT BY QUARTER
QUARTER 4 QUARTER 1 QUARTER 2 QUARTER 3 QUARTER 4

Original
Budgeted
Enrollment

Revised
Budgeted
Enrollment

Actual
Enrollment

Actual
Enrollment

Actual
Enrollment

Actual
Enrollment
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BROOKLYN PROSPECT CHARTER SCHOOL - CSD 13
ALANCE SHEET

2017-18

Prior Year Q1 Q2 Q3 Q4

2016-17 As of 9/30 As of 12/31 As of 3/31 As of 6/30
ASSETS

CURRENT ASSETS
Cash and cash equivalents - - - - -
Grants and contracts receivable - - - - -
Accounts receivables - - - - -
Prepaid Expenses - - - - -
Contributions and other receivables - - - - -

TOTAL CURRENT ASSETS - - - - -

PROPERTY, BUILDING AND EQUIPMENT, net - - - - -

OTHER ASSETS - - - - -

TOTAL ASSETS - - - - -

LIABILITIES AND NET ASSETS

CURRENT LIABILITIES
Accounts payable and accrued expenses - - - - -
Accrued payroll and benefits - - - - -
Deferred Revenue - - - - -
Current maturities of long-term debt - - - - -
Short Term Debt - Bonds, Notes Payable - - - - -
Other - - - - -

TOTAL CURRENT LIABILITIES - - - - -

LONG-TERM DEBT and NOTES PAYABLE, net current maturities - - - - -

TOTAL LIABILITIES - - - - -

NET ASSETS
Unrestricted - - - - -
Temporarily restricted - - - - -

TOTAL NET ASSETS - - - - -

TOTAL LIABILITIES AND NET ASSETS - - - - -
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Annual Report Requirement
for SUNY Authorized Charter Schools

BROOKLYN PROSPECT CHARTER SCHOOL - CSD 13
2017-18

Administrative
expenditures per pupil: $0.00

Per NYS Statute Administrative expenditures per pupil: the sum of all
general administration salaries and other general
administration expenditures divided by the total
number of enrolled students. Employee benefit
costs or expenditures should not be reported here.

*NOTE: THIS TAB ONLY NEEDS TO BE COMPLETED FOR Q4 
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3.	Total	Number	of	Members
Joining	the	Board	2016-17	School
Year

0

4.	Total	Number	of	Members
Departing	the	Board	during	the
2016-17	School	Year

2

5.	Number	of	Voting	Members
2016-17,	as	set	by	the	by-laws,
resolution	or	minutes

11

6.	Number	of	Board	Meetings
Conducted	in	the	2016-17	School
Year

10

7.	Number	of	Board	Meetings
Scheduled	for	the	2017-18
School	Year

10

Thank	you.
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Entry	11	Enrollment	and	Retention	of	Special
Populations
Last	updated:	07/31/2017

Instructions	for	Reporting	Enrollment	and	Retention	Strategies
Describe	the	efforts	the	charter	school	has	made	in	2016 2017	toward	meeting	targets	to	attract	and
retain	enrollment	of	students	with	disabilities,	English	language	learners,	and	students	who	are
economically	disadvantaged.	In	addition,	describe	the	school’s	plans	for	meeting	or	making	progress
toward	meeting	its	enrollment	and	retention	targets	in	2017 2018.

Recruitment/Attraction	Efforts	Toward	Meeting	Targets

Describe	Efforts	Toward	Meeting	Recruitment
Targets	2016 17)

Describe	Plans	Toward	Meeting	Recruitment
Targets	2017 18)

Econom
ically
Disadva
ntaged

Our	admissions	policy	allows	a	45%	set aside
for	incoming	Kindergarten	and	6th	grade,	in
district	families	eligible	for	free	and	reduced
lunch.	
•	Recruitment	occurred	throughout
neighborhoods	surrounding	the	school	and	in
the	local	district	that	have	high	percentages
of	families	receiving	free	and	reduced	lunch.

an	interactive	website	inviting	community
input,	questions,	and	feedback;
•	outreach	through	neighborhood	religious
groups,	including	but	not	limited	to	the
Catholic	Church;
•	active	recruitment	at	local	community
centers,	residential	communities,	and	after
school	programs,	and	through	local	religious
organizations;
•	information	sessions	and	community	forum
events	at	which	parents	and	community
members	can	visit,	learn	about,	or	ask
questions	about	the	charter	school;	
•	direct	communication	with	the	community
through	postings	and	mailings.
•	recruitment	of	staff	dedicated	to	supporting
FRPL	families	by	increasing	access	to	our
admissions	and	ensuring	that	the	families	are
supported	once	the	student	is	enrolled

English
Langua
ge
Learner
s

Our	application	is	available	in	multiple
languages	(English,	Spanish,	Mandarin).
•	Spanish	translation	is	offered	at	our
admissions	information	sessions.
•	Brochures	are	distributed	in	Spanish	and
English.
•	We	provide	outreach	by	multi lingual	staff
and	in	immigrant	communities.
•	Advertising	and	school	materials	and
communications	are	translated	frequently,	as
needed.

multiple	language	translations	on	our
applications,	marketing	materials,	and	school
communications	and	outreach	by	multi
lingual	staff	in	immigrant	communities;
•	recruitment	of	staff	dedicated	to	supporting
ELL	families	by	increasing	access	to	our
admissions	and	ensuring	that	the	families	are
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•	We	have	revised	our	Admissions	Policy	to
include	a	wait	list	preference	for	transient
students	who	are	new	to	New	York	and
qualify	as	English	Language	Learners.	

supported	once	the	student	is	enrolled;

Student
s	with
Disabilit
ies

Admissions	information	sessions	are	held,
including	a	presentation	on	our	robust
Special	Education	program	and	Collaborative
Team	Teaching	model.
•	We	have	a	full	Special	Education
department	(‘Student	Support	Services’),
which	is	advertised	on	our	website,	along
with	team	bios.
•	Our	percentage	of	students	with	IEPs	is
larger	than	that	of	the	district	average,	and
has	grown	based	primarily	on	word	of	mouth
and	the	quality	of	our	program.	

•	accessibility	to	our	Special	Education
Department	Head	during	recruitment	events
to	discuss	accommodations	and	include	a
presentation	on	our	robust	Special	Education
program	and	Collaborative	Team	Teaching
model.
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Retention	Efforts	Toward	Meeting	Targets

Describe	Efforts	Toward	Meeting	Retention
Targets	2016 17)

Describe	Plans	Toward	Meeting	Retention
Targets	2017 18)

Econom
ically
Disadva
ntaged

•	Support	is	offered	to	assist	families	in
completing	all	necessary	paperwork	to
ensure	eligible	students	participate	in	the
lunch	program.

•	collaboration	with	the	community	board,
particularly	with	members	of	the	education
committee;
•	collaboration	with	community	leaders,	such
as	the	councilman,	borough	president,	and
members	of	various	grassroots	community
organizations;
•	collaboration	with	a	variety	of	educational
non profit	organizations	and	businesses
serving	the	community	in	and	around	CSD
15,	13	and	21;
•	information	sessions	and	community	forum
events	at	which	parents	and	community
members	can	visit,	learn	about,	or	ask
questions	about	the	charter	school;	
•	direct	communication	with	the	community
through	postings	and	mailings.
•	recruitment	of	staff	dedicated	to	supporting
FRPL	families	by	increasing	access	to	our
admissions	and	ensuring	that	the	families	are
supported	once	the	student	is	enrolled

English
Langua
ge
Learner
s

•	Brooklyn	Prospect	has	hired	a	staff
member	dedicated	to	recruitment	and
support	of	ELL	and	FRPL	families.	This	staff
member	is	charged	with	increasing	access	to
our	admissions	and	ensuring	that	the
families	are	supported	once	the	student	is
enrolled.
•	We	provide	outreach	by	multi lingual	staff
and	in	immigrant	communities.

•	multiple	language	translations	on	our
applications,	marketing	materials,	and	school
communications	and	outreach	by	multi
lingual	staff	in	immigrant	communities;
•	recruitment	of	staff	dedicated	to	supporting
ELL	families	by	increasing	access	to	our
admissions	and	ensuring	that	the	families	are
supported	once	the	student	is	enrolled;

Student
s	with
Disabilit
ies

•	Our	Special	Education	Department	Head	is
accessible	and	available	to	meet	with	all
prospective	families	regarding
accommodations	and	individual	student
needs.
•	We	have	a	full	Special	Education
department	(‘Student	Support	Services’),
which	is	advertised	on	our	website,	along
with	team	bios.

•	accessibility	to	our	Special	Education
Department	Head	during	recruitment	events
to	discuss	accommodations	and	include	a
presentation	on	our	robust	Special	Education
program	and	Collaborative	Team	Teaching
model.
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Entry	12	Classroom	Teacher	and	Administrator
Attrition
Last	updated:	07/30/2017

Report	changes	in	teacher	and	administrator	staffing.

Instructions	for	completing	the	Classroom	Teacher	and	Administrator	Attrition	Tables
Charter	schools	must	complete	the	two	tables	named	2016-2017	Classroom	Teacher
and	Administrator	Attrition	to	report	changes	in	teacher	and	administrator	staffing	in
2016-2017.	Please	provide	the	full	time	equivalent	(FTE)	of	staff	on	June	30,	2016;
the	FTE	for	any	departed	staff	from	July	1,	2016	through	June	30,	2017;	the	FTE	for
added	staff	from	July	1,	2016	through	June	30,	2017;	and	the	FTE	of	staff	added	in
newly	created	positions	from	July	1,	2016	through	June	30,	2017	using	the	two	tables
provided.

Classroom	Teacher	Attrition	Table

FTE	Classroom
Teachers	on	June
30,	2016

FTE	Classroom
Teachers
Departed	7/1/16
	6/30/17

FTE	Classroom
Teachers	Filling
Vacant	Positions
7/1/16	 	6/30/17

FTE	Classroom
Teachers	Added
in	New	Positions
7/1/16	 	6/30/17

FTE	of
Classroom
Teachers	on	June
30,	2017

0 1 0 7 12

Administrator	Position	Attrition	Table

FTE
Administrative
Positions	on	June
30,	2016

FTE
Administrators
Departed	7/1/16
	6/30/17

FTE
Administrators
Filling	Vacant
Positions	7/1/16
	6/30/17

FTE
Administrators
Added	in	New
Positions	7/1/16
	6/30/17

FTE
Administrative
Positions	on	June
30,	2017

0 0 0 2 2

Thank	you



 

 
2017 – 2018 CALENDAR – IMPORTANT DATES* 

 

July 4 Independence Day - OFFICE CLOSED 

August 9-10 New Teachers/New Professional - BPCS Treehouse  

(Teaching and non-teaching professionals new to teaching or post-college professional culture) 

August 14-16 New Faculty Retreat - Hackley School, Tarrytown, NY (Teachers new to Brooklyn Prospect;  

       ​First day only:​ All employees who have started in the past year, and have not attended.) 

August 17-18 New Faculty Orientation** (School site) 

August 21-25 New Faculty Orientation 

August 21 Faculty Leadership returns (department, advisory, grade level leaders) 

August 28 Full faculty returns (1 week prior to Labor Day) - opening breakfast 

August 29 Employees who are BPCS Parent breakfast 

September 4 Labor Day - OFFICE CLOSED 

------------------------------------------------------------- 

September 5 All Schools - New Student Orientation [​see individual school calendars for details​] 

September 6 All School - First Day of Classes [​see individual school calendar for details​] 

October 9 Columbus Day – NO SCHOOL. OFFICE CLOSED 

October 10 PD Day (Innovation Day) - NO SCHOOL. OFFICE OPEN (Treehouse led) 

October 27 PD Day – NO SCHOOL. OFFICE OPEN  

November 20-24 Thanksgiving Recess – NO SCHOOL. OFFICE CLOSED 

November 27 Classes resume 

Dec. 25 - Jan. 1 Winter Recess - NO SCHOOL. OFFICE CLOSED 

January 2 Classes resume 

January 15 Martin Luther King, Jr. Day – NO SCHOOL. OFFICE CLOSED 

January 29 PD Day – NO SCHOOL. OFFICE OPEN 

February 19 President’s Birthday – NO SCHOOL. OFFICE CLOSED 

February 20-23 Mid-Winter Break -NO SCHOOL. OFFICE OPEN 

February 26 Classes resume 

April 2- April 6 Spring Break - NO SCHOOL. OFFICE OPEN 

April 4 BPCS Admission Lottery 

April 9 Classes resume 

May 28 Memorial Day - NO SCHOOL. OFFICE CLOSED 

June 1 LAST INSTRUCTIONAL DAY FOR HIGH SCHOOL (Regents & finals begin June 4) 

June 7 NO SCHOOL. Office open. Faculty Professional Development  

FINAL  (180 days- charter = 180)  ​         *​In the event of any school cancellations, additional days may be added to this calendar.  
 



 

June 21 8:30am - Graduation  (tentative-pending confirmation of venue, Regents)  

June 22 LAST DAY OF SCHOOL FOR Elementary and Middle School Students (early dismissal*​) 

June 25-26 Professional Development Days - returning employees (School-based) 

June 27 Professional Development - returning employees  (Treehouse led)  

   End of year celebration 

 

**See individual school calendars on websites 

KEY: 

Orange = No classes 

Green = School staff special days- no students 

 

 

FINAL  (180 days- charter = 180)  ​         *​In the event of any school cancellations, additional days may be added to this calendar.  
 




