BOARD TRUSTEES - New Trustee Approval Process: 
The first step is for the board to vote on the approval of the trustee.  After the board vote, a board representative should send an email with the candidate’s name to Charter.legal@suny.edu.  Once we receive the proposed trustee name, we will schedule the following tasks in Epicenter for you to upload the required documents.
1. Board Contact List updated to include the proposed trustee – template form available within scheduled Epicenter Task
1. Request For Information (“RFI”) Form – completed and signed by the proposed trustee – template form available within scheduled Epicenter Task. Acceptable signature formats include: 
· Digitally certified PDF signature (e.g., DocuSign)
· Manual signature (1. download to print, 2. manually sign, 3. scan signed document to PDF, and 4. upload into portal)

1. Resume/bio of the proposed trustee
1. Board Resolution or Board Minutes reflecting the vote of the proposed trustee

Please note that when the board votes to add a new trustee, that individual cannot vote, count toward quorum, or take any official action on behalf of the education corporation until the SUNY Charter Schools Institute issues an official approval in writing.
Questions? – send an email to charter.legal@suny.edu



